	Online – Briefing the Sergeant at Arms 2022-2023 	

· No one may enter or leave the room while a speech is in progress, except in the case of a genuine emergency. Work together with the Zoom Master in a virtual setting.

· If a contestant appears to be using an external device (i.e., cell phone),
warn the contestant once and advise the Chief Judge/Contest Chair. In
the event of a second violation; the contestant may be disqualified at the
discretion of the Chief Judge in consultation with the Contest Chair. You
may not dis-qualify a contestant without consultation.

Additional procedures for Table Topics contests:

· The two SAA’s need to communicate with each other for a smooth transistion from the breakout room to the main room during the minute of silence.

· At the beginning of the contest, when directed by the Contest Chair, the SAA will escort all but the first contestant to the breakout room.

· Contestants who have not yet competed must wait in the breakout room to avoid an unfair advantage by hearing contestants who precede them.

· The SAA must be able to see all contestants from the waist up, on camera, and using their mics at all times in the breakout room. (No exceptions). Hands must be seen at all times.

· Contestants will re-enter the main room in speaking order determined earlier during the contestant briefing.  

· There will be another SAA who stays with the waiting contestants.  During the minute of silence, the two SAAs will work together to ensure that the next contestant is brought in and is ready to go when the minute of silence ends.






Additional procedures for Evaluation contests:

· The two SAA’s need to communicate with each other for a smooth transition from the breakout room to the main room during the minute of silence.

· After the model speaker has spoken, ALL contestants and the SAA will go to the breakout room. 
 
·  Allow them to prepare their evaluations on form #1177.  They will be given five minutes, which you will time.

· At the end of five minutes, make sure the contestants put their notes down.

· Contestants who have not yet competed must be kept isolated so they will not have an unfair advantage by hearing contestants who precede them

· The SAA must be able to see all contestants from the waist up, on camera, and using their mics at all times in the breakout room. (No exceptions). Hands must be seen at all times.

· Contestants will re-enter the main room in speaking order determined earlier during the contestant briefing.

· During the minute of silence, the two SAAs will work together to ensure that the next contestant is brought into the main room and is ready to go when the minute of silence ends
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